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Account
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How to Create a New/Add Existing Plan to your Account

Login

» From the Home Page, click on the
"Log in or Sign up" button to log in.

» Enter your Username into the field
labeled username on the My PAA log
in pop-up

» Enter your Password into the field
labeled "Password."

» Click on the "Log in" button.
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Please log in lo continue

Note: You can only use this seif-senvice find usemame/ reset password link if your account is not

iready disabied
Your account will become disabled upon the 5th unsuccessful login attempt.




How to Create a New/Add Existing Plan to your Account

Home Page
» Once you have logged in, click on the “Create New Plan/Add Existing Plan” icon or link from the Home Page.
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How to Create a New Plan and Add it to your Account

New Plan/Add Existing Plan Information Page

Add a New Plan

» Enter the 9-digit Employer Identification Number (EIN), and the 3-digit Plan Number (PN) for the new plan.
Then click “Next.”

» You will be directed to a Summary Page to confirm the EIN/PN you entered on the previous screen. Click
“Next” to continue adding the plan, if the EIN/PN is correct. If the EIN/PN combination is incorrect, then click
“Back” to return to the previous screen and update.
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New PIan/Add Emstlng Plan Information

Publishe 4/201% U 05 Al

Plan Information

General Plan Information

Employer Identification Number (EIN). Plan Number (PN):

\ New PIan/Add Emstmg Plan Information
Publishe 4/2019 Updated 02:

EIN/PN Summary

Please review the EIN/PN information you have entered below. If you need to correct the data, please

navigate back. Otherwise, upon submission, we will verify if this EIN/PN combination already exists in

PBGC records and provide options with how to proceed.

EIN/PN: 987654321/ 111
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How to Create a New Plan and Add it to your Account

. . &%) _ Home Page a Question - -
New Plan/Add Existing Plan pBCc Home Pag sk a Quest - =

Information Page New Plan/Add Existing Plan Information
Add a New Plan Published 11/14/2019 04:20 PM | Updated 03/01/2021 02:21

» My PAA will confirm that the plan EIN/PN Lookup Results

The EIN/PN combination you entered does not currently exist in PEGC records. If you believe that the

dOGS nOt already eX|St |n PBGC,S EIN/PN combination you entered does exist in PEGC recerds, please click the “Exit” button and attempt
records. Once that information s et et L e i
co nfl rmed ’ please prOV|de the f)ﬁj;;l?neﬂt Pension Plan for the purpeses of submitting annual Comprehensive Premium Filings with
General Plan Information and Plan

Admin Information Plan Name
| |

» Required fields

Effective Date:

— Plan Name EMERIERE
— Effective Date

Admin’s Name:

— Plan Admin Name, Email Address, | |
Phone Number and Mailing Address

's Email Address:

» Once the information has been | |
's Phone Number:

provided and validated, click the |
“Next” button.

Address 1:

Address 2:

Country: City: State: Zip Code:

|UnitedStates[US] v| | | | v| | |
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How to Create a New Plan and Add it to your Account

New Plan/Add Existing Plan Information Page

Add a New Plan

» Once the plan has been created you will be redirected to the completion page, and My PAA will also send a
confirmation email to the email address associated with your My PAA Account. The email will contain the

plan’s Plan ID number.

» You will now be able to continue with any premium related action for the plan by clicking on the “Back to Plan
List” button.
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New Plan/Add E:-ustlng Plan Information

Published 11/14/2019 04:20 PM Jpdated

Plan Creation Request Complete

YYou have successfully created a new Plan in My PAA with the details below. Since you are the first filing
tearm member for this Plan, you are automatically assigned as the Plan's Filing Coordinator. This role allows
you to add new members to the filing team and manage their associated roles. This Plan should now be
available in your "Plan List” from the Home Page, or by clicking the button below.

If you do not receive a confirmation email stating the Plan ID for this newly created Plan, please update the
associated incident from the Account Activity History.

Plan Details:

Plan Name: Testing 123 ABC

EIN/PM: 987654321/111

Effective Date: 01/01/2019
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How to Create a New Plan and Add it to your Account

New Plan/Add Existing Plan Information Page

Add a New Plan

» The new plan has been added to your My PAA account’s Plan List.

— The “Create Filing” button is grayed out because you are added to the Plan only as a Filing Coordinator. You will
need to go to the Manage Roles Page to assign yourself the appropriate roles.

Filing Coordinator | Filing Preparer (] pbgc_58479@invalid.com (222) 2222222 00/08/2021 O

[m] pbgc_s8479@invalid.com (222) 222-2222 | 09/08/2021 |OJ JOHN SMITH

JOHN SMITH

Plans in yo.~ My PAA Account Plans in you My PAA Account

Show 10 ¢ entries

Show 10 ¢ entries

Last Filing Last Filing

D Plan ID EIN PN Name Update D Plan ID EIN PN Name Update M

248118 729175 953174837 002 TEST AND SERVICES PENSION PLAN 09/08/2021 248118 729175 953174837 002 TEST AND SERVICES PENSION PLAN 09/08/2021

248487 2429567 333666999 369 Test Test Test 07/01/2021 w m 248487 2420867 333666098 369 Test Test Test
248456 2377551 452615050 002 Testing EIN PN blank issue 06/29/2021 w m 248456 2377551 452615050 002 Testing EIN PN blank issue 06/29/2021 w m
248416 26264 23456782 001 SPECIAL NON-PREMIUM TRANSACTIGNS 06/11/2021 w m 248416 86264 123456732 001 SPECIAL NON-PREMIUM TRANSACTIONS 06/11/2021 w m

07/01/2021

Showing 1to 4 of 4 entries First n Last Showing 1 to 4 of 4 entries Fret . Last

0
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How to Add an Existing Plan to your Account

New Plan/Add Existing Plan Information Page

Add a New Plan

» Enter the 9-digit Employer Identification Number (EIN), and the 3-digit Plan Number (PN) for the new plan.
Then click “Next.”

» You will be directed to a Summary Page to confirm the EIN/PN you entered on the previous screen. Click
“Next” to continue adding the plan, if the EIN/PN is correct. If the EIN/PN combination is incorrect, then click
“Back” to return to the previous screen and update.
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New PIan/Add Emstlng Plan Information

Publishe 4/201% U 05 Al

Plan Information

General Plan Information

Employer Identification Number (EIN). Plan Number (PN):

\ New PIan/Add Emstmg Plan Information
Publishe 4/2019 Updated 02:

EIN/PN Summary

Please review the EIN/PN information you have entered below. If you need to correct the data, please

navigate back. Otherwise, upon submission, we will verify if this EIN/PN combination already exists in

PBGC records and provide options with how to proceed.

EIN/PN: 987654321/ 111
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How to Add an Existing Plan to your Account

New Plan/Add Existing Plan Information Page

Add an Existing Plan
» Once you have confirmed the EIN/PN combination, you will be able to choose one of three different ways to
add the plan to your My PAA account.
— Contact the existing Filing Coordinator (listed in the Plan Details section) if you know them (slide 11)
— Have My PAA send an automated email message to the existing Filing Coordinator (slide 12)
— Request help from a PBGC Customer Service Agent (slide 13)

PBGC . Qa

New Plan/Add E)qstlng Plan Information

159 04:20 PM pdated 03/01/2021 02:21

Published 11/14/20

EIN/PN Lookup Results

The EIN/PN combination you entered already exists in PEGC records. Relevant Plan details, including the
current Filing Coordinator are listed below.

Plan Details:

Plan Name: Testing 123 ABC

EIN/PM: 987654321/111

Filing Coordinator Name: Logan Smith

Please select one of the following options:

lﬁ::_::] If you know the existing Filing Coordinater, contact them directly to add you to the filing team (no automated action
T will oCCur).

l:l Send the existing Filing Coordinator an email request to add you to the filing team.

() Request assistance from a PEGC Customer Service Agent.

£\ =3
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How to Create a New/Add Existing Plan to your Account

New Plan/Add Existing Plan B Aok Cussion

Information Page
. New Plan/Add Existing Plan Information
Add an Existing Plan e s e et e oo o e o

» If you choose to contact the existing EIN/PN Lookup Results

Flllng COOI’dIﬂ&tOI’, no aCtlon WI” be The EIN/PN combination you enterad already exists in PBGC records. Relevant Plan details, including the
take n by P B G C . currellfl:::l:iti?l:cllnator are listed below.
. . Plan Name: Testing 123 ABC
» Itis your responsibility to use any EIN/PN: S87654321/111

Filing Coordinator Name: Logan Smith

means Of Communlcatlon to ha've the Please select one of the following options:
Flllng Coordlnator Of the plan Iog |nt0 —- |§. If you know the existing Filing Coordinator, contact them directly to add you to the filing team (no automated action

will occur).

their My PAA accountand add you to [ (it s e
the plan.
» If the Filing Coordinator needs further o |
assistance adding you to the plan, = ,
PEC\»C Home Page Ask a Question

please view our How to Manage
Roles demo for step-by-step

New Plan/Add Existing Plan Information

Instructions. e e o P e ot e s
» You will be able to continue with any _
. . # Incident Request Complete
premium related action for the plan Generation o _
You have chosen to contact the existing Filing Coordinator on your own. No
once the plan haS been added to automated action will be taken within My PAA, but you can follow up with incident
your Plan List. Plan Details:

Plan Name: Testing 123 ABC

Plan ID: 2373403

EIN/PN: 987654321/111

Filing Coordinator Name: Logan Smith
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How to Create a New/Add Existing Plan to your Account

% _ Home Page Ask a Question
BGC .

New Plan/Add Existing Plan i
Information Page New Plan/Add Existing Plan Information
Add an EXlStlng Plan Published 11/14/2019 04:20 PM pdated 03/01/2021 0221 PM

> |f you Choose to have My PAA Send EIN/PN Lookup Results

The EIN/PN combination you entered already exists in PBGC records. Relevant Plan details, including the

an automated emall message to the currenptfiligg:)-:;o@inatorarel\stedbelow
existing Filing Coordinator, then no Plan Neme: Testing 123 ABC

. . . EIN/PN: 987654321/111
further actlon |S requlred from you at Filing Coordinator Mame: Logan Smith
th iS ti m e . Please select one of the following options:

l:___] If you know the existing Filing Coordinator, contact them directly to add you to the filing team (no automated action

} My PAA Wi” Send an aUtomated :=I Re:Lesla;sislancerroma PBGC Customer Service Agent.
email to the Filing Coordinator using =)
the email address associated with

their My PAA account. =]

) _ Home Page Ask a Question earc g johndoe@t .. =
» Please note the incident number o : =]
associated Wlth'thIS request in case New Plan/Add Exi
any follow up with the PBGC

end the existing Filing Coordinator an email request to add you to the filing team.

sting Plan Information

Published 11/14/2019 04:20 PM Updated 02:2
Customer Support Team is needed.
) . . ’ l;:rlwifmon Request Complete
} You WI” be able to Contlnue Wlth any 7 Anir_lcid_ent#Q'ICISZC-DCOO:I".has.b_eenopem.edto ass.\styouwi'thyourrequea‘t.An
premium related action for the plan e oo an g Team Topartopst  finge fr s pan e ving.
once the plan has been added to e e 2
your Plan List. e T e

EIN/PN: 987654321/111
Filing Coordinator Name: Logan Smith
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How to Create a New/Add Existing Plan to your Account

New Plan/Add Existing Plan
Information Page

Add an Existing Plan

» If you choose to have assistance from
a PBGC Customer Service agent, a
representative will reach out to you as
soon as possible, and no further action
Is required from you at this time.

» Please note the incident number
associated with this request in case
any follow up with the PBGC
Customer Support Team is needed.

» You will be able to continue with any
premium related action for the plan
once the plan has been added to your
Plan List.
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75 _ Home Page Ask a Question

New PIan/Add EX|st|ng Plan Information

Publishe 4/20719 0420 Pl Updated 03/01/2021 02:2

EIN/PN Lookup Results

The EIN/PN combination you entered already exists in PBGC records. Relevant Plan details, including the
current Filing Coordinator are listed below

Plan Details:

Plan Name: Testing 123 ABC

EIN/PN: 987654321/111

Filing Coordinator Name: Logan Smith

Please select one of the following options:
\:l If you know the existing Filing Coordinator, contact them directly to add you to the filing team (no automated action
will oceur)
"‘::l Send the existing Filing Coordinator an email request to add you to the filing team.
— \él Request assistance from a PBGC Customer Service Agent.

ngac Home Page

Ask a Question

Published 11/14/2019 04:20 PR Updated 03/01/2 02:2

# Incidert Request Complete
Generation
Anincident #210320-000012 has been opened to assist you with your request. A
PBGC Customer Service Agent will contact you shortly.
Plan Details:
Plan Name: Testing 123 ABC
Plan ID: 2373403
EIN/PN: 887654321/111
Filing Coordinator Name: Logan Smith

Go to Plan List
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